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1. O6mue nonoxeHus

1.1. llensio nanHoro [lonmokeHHs SBIACTCHA 3aAUIMTA MEPCOHATBHBIX JIAHHBIX PAbOTHHKOB OT
HECAHKLIMOHMPOBAHHOIO JIOCTY A, HENPABOMEPHOr0 HX HCIOIb30BAHHA HITH YTPATHI,

|.2. Hacrosuee [Tonoxkenne paspaborano na ocHoannu crareit Konctutyunn PO, Tpyaosoro
Koaekca P®, Kozekca 06 aaMHHHCTpaTHBHBIX npaBoHapyenusx P@, Mpaxiaanckoro Koaekca
P®, Vromnosuoro Koaekca P®, a rakke @enepanshoro 3akoHa "O06 wunpopmainu.
uHdopmaTH3alMK ¥ 3auKMTe HHPOpMaLHH"

1.3. llepconanbhble JaHHbIE OTHOCATCA K KaTeropHu KoHpuaeHuuanbuol uadopmanun. Pexum
KOH(HICHIHATEHOCTH NMEPCOHATBHBIX JAAHHBIX CHHMAETCH B ClydasX 00e3THYHBAHHSA WIH N0
HCTEYEHHH 735 J1eT CPOKa XPaHEHHS, €C/IH HHOE HE ONPE/IeICHO 3aKOHOM.

1.4. Hacrosimiee [lonoxenue yrsepxkiaercs H BBOJAHTCA B JICHCTBHE NMPHKA30M IEHEPAIBHOIO
JAMpeKTopa M sABAseTcs 00f3aTeNbHBIM JUIS HCINOJHEHHS BCEeMH pabOTHHKAMH, HMEHOIIHMH
JIOCTYN K [IEPCOHAIBHBIM JIAHHBIM COTPY/IHHKOB.

2. lTousiTHe H COCTAB NEPCOHAIBHBIX JAHHBIX

2.1. Ilepconanbubie ganuble paboTHuKa - wHbopMaums, HeoOxoaumas paboToaaTeno B CBA3M ¢
TPYJOBBIMH OTHOLIGHHAMH M Kacawouuecs KoHKpeTHoro pabornuka. [loax undopmaumei o
paboTHHKAX MOHHMAIOTCH CBEIeHNS O (akTax, COOBITHAX H 0OCTOATEILCTBAX KH3HH pabOTHHKA,
MO3BOJISIOUHE HICHTHYHLUHPOBATE €0 JINYHOCTD.

2.2. B cocTaB nepcoHATbHBIX JaHHBIX pabOTHAKA BXOIAT:

- aHKeTHbIe U GHorpaduyeckue JaHHbIe,

- o0pazoBaHue;

- CBE/ICHHUSA O TPYJOBOM H 00LIEM CTaKe;

- CBEJICHHA O COCTABE CEMBH;

- NACNOPTHBIE IAHHBIE:

- CBEJICHWUA O BOMHCKOM Y4eTE;

- CBEACHHUs 0 3apabOTHOM NJlaTe COTPYAHHKA:

= CBCJICHHSA O COUHATBHBIX JIBIOoTax, !



- CNELUHANTLHOCTE,

- 3aHHMAEMas J0IKHOCTH,

- HAUTHYHE CYIMMOCTEH!

- AIPEC MECTA KHTEAbCTRA,

- JOMAlIHKHH TenedoH;

- MeCTO paboThl HIH y4eOhl WICHOB CEMbH H POJCTBEHHUKOE,

- XapaKTep B2aHMOOTHOLICHH B CEMbE;

- COIEpKaHUE TPYAOBOrO A0I0BOPA;

- COCTAB JICK/IAPHPYEMBbIX CBC/ICHHH 0 HATMYHH MATEPHATbHBIX LEHHOCTEH,
- CONEPKAHNE JICKAAPAILHH, 10/1aBAeMOil B HANOIOBYIO HHCTIICKIHIO;
- HOLIMHHUKH M KOIIMH IIPUKA30B [10 JIMYHOMY COCTaBY:

- JIHYHBIE J1e/1a H TPYAOBLIE KHHKKH COTPYIHHKOB;

- OCHOBAHMA K HPUKA3aM [10 THYHOMY COCTaBY;

- /1e1a, COAEPKAIIME MATEPUABI 10 HOBHILICHHIO KBaIMHKAUKK ¥ NIEPENOAroTOBKE
COTPYAHMKOB, HX ATTECTALNH, CIYKCOHBIM pacc/ieJOBaHHAM

- KOIHH OTHETOB, HAIIPAB/BICMLIC B OPTraHbl CTATHCTHKH.

2.3. JlaHubie AOKYMEHThI HBJISIOTCH KOH(MHACHIHANBHBIMM, XOTA, YYHTHIBAA HX MacCcoBOCTD H
€IMHOE MeCTO 00paboTKM M XpaHEHH - COOTBETCTBYIOIIHI rPH( OrpaHnyeHHus Ha HHX He
CTaBHTCH.

3. O6paborTka nepcoHaIbHbIX JAHHBIX

3.1. lloa obpaGoTkoR nepcOHAIbLHLIX AAHHLIX PabOTHHKA TOHMMASTCH MOJIYYCHHE, XpaHCHHC.
KoMOMHMpOBaHHe, Nepejada WM modoe ApYyroe HCMoAb30BAHHE [EPCOHANLHBIN J{AHHBIX
padOTHHKA.

3.2. B uensx obecnedeHHs npaB # cBOOOA YeJOBCKAa M IpakiaHMHa padoroiarenb M ero
npeacTasuTent npu 00paloTKe NEepPCOHANBHBLIX JaHHbIX paboTHHKa oO0s3aHkl codmoaarh
crenyoue obune tpebosanus:

3.2.1. OBpaboTKa NnepcoHaNbHLIX AAHHLIX PA0OTHHKA MOXKET OCYUIECTBAATHCHA HCKIIOUHTEILHO
B ueasx obecrniedeHus COOMOACHHA 3aKOHOB H HMHBIX HOPMATHBHBIX [PABOBLIX AKTOB,
colneHcTBHS  pabOTHHKAM B TPYAOYCTPO#HCTRE, OOYMEHMH M IPOABMKEHHM N0  cayxde,
obecriedenns nuyHoN  OeszonacHocTn  palOTHHKOB, KOHTPONS KO/IHYeCTBA H  Kauyecrsa
BRINOAHAEMOR paboThi 1 obeciieyeHns COXpPaHHOCTH HMYLIIECTBA.

2.2, Ilpn onpenenennn obbema H coaepxanus 00pabarsiBacMbiX NEPCOHAILHBIX JaHHLIX
paboTHHKa paboTojareib JO/KEH PyKoBOACTBOBATLECA KoneruTynuei Poceniickolt deaepatnt.
Tpyaoebiv KojekcoM n uHbIMH (eaepanbHbIMH 3aKOHAMH,

3.2.3. llony4enue nepcoHANBHLIX JAHHBIX MOMKET OCYILECTBISTLCA KAK MYTeM NpPeICTaBIeHHs
HX CaMuM paBoTHHKOM, TaK H MYTEM MOJIYYEHHS HX H3 HHBIX HCTOYHHKOB.

3.2.4. llepconanbHbie JaHHBIC CACAYET NOAY4aTh Y Hero camoro. Eciu nepconaibHbie naHHbie
paboTHHKA BO3MOMXKHO NOIYHMHTH TOABKO Y TpeTheill CTOPOHBI. TO PAGOTHHK NOTHEH OBITH
VBEJIOMJICH 00 JTOM 3apaHee ¥ OT Hero J0KHO ObITh MONYHYEHO NHCHMEHHOE COTJacHe.
PaGoronatens nomkeH cooOMMTL pabOTHHKY O LEASX, (PEANOIAraeMbiX HCTOUHHKAX H



cnocoBax MOIYUEHHA NEPCOHANBHEIX JAHHBIX, @ TAK K€ O XapaKTepe NMOUICKALIUX NOTyHeHHIO
MEPCOHATLHBIX JaHHBIX M NOCHEJACTBUAX OTKa3a pabOTHHKA JaTh MHCbMEHHOE COTTACHE Ha MX
[OIVYEHHE.

1.2.5. Paborozarenh He uMeeT Mnpasa nojiy4ars w oOpaGarsiBaTe NEPCOHATBHBIC JaHHBIC
paBOTHHKA O €ro HONHTHYECKHX, PEIMIMO3HBIX W MHBIX YOCKICHHAX W HACTHOH KUIHH. B
CAY4AAX, HEMOCPE/ICTBEHHO CBA3AHHBIX C BONPOCAMH TPYIOBBIX OTHOUICHUH JAaHHbIC O YaCTHOH
AKH3HH PabOTHHKA (MHGOPMALHS O KH3HEACATENLHOCTH B Cepe CeMeHHBIX OBITOBBIX, THHHBIX
OTHOLIEHHH) MOTYT OBITH NOMy4eHb H 06paboTansl paboTOAATENEM TONLKO € €T0 MHCLMEHHOTO
coriacus,

3.2.6. PaGoronatens He WMEeT npaBo Momydatb W oOpabarbiBaTh MNEPCOHATHHBIE AHHBIC
paBOTHHKA O €ro WICHCTBE B ODMIECTBEHHbIX ODBCAHHECHHAX MIH €0 npodcor3HOi
NEATERHOCTH, 33 HCK/LIOYEHHEM CHIYYACR, TIPEIYCMOTPEHHBIX (e/lepaibibiM 3aKOHOM.

3.3. K ofpabotke. nepeaye W XpaHeHHIO NEPCOHANBHBIX AaHHBIX pabOTHHKA MOI'YT HMETh
J0CTY COTPYAHHUKH:

- DVXTAITEpUn:
- COTPYIHHKH CIYKOb! YIIPABICHHA NEPCOHATOM;
- COTPYAHMKH KOMITLIOTEPHBIX OT/EJIOB.

3.4. HUcnosas3oBanue NEPCOHANBHLIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C LTIAMH,
OnNpeacnyuBUIMMH HX NOIIYHCHHC,

3.4.1. llepconaiplibie JaHHBIE HE MOrYT ObiThb HCMOAB30BAHbI B UCIAX [IPHUHHCHHA
HMYLIECTRCHHOTO M MOPAJIbHOrO BPEAA IPalaHaM, 3aTpyJAHCHHA peain3alliy [1pas H ¢BODO
rpaknan Poccuiickoli Menepauun. Orpanuyenue npas rpaxiad Poceniickod Deaepannn Ha
OCHOBE MCIONB30BaHHA MHAOPMAUWKH 00 MX COLHMAIBHOM [POMCXOK/ICHHH. O PacoBOM.
HAllHOHATLHOMN, A3BIKOBOH, PETUIHO3HON Y NapTHIHON NPUHAICKHOCTH 3AIIPEUICHO H KapaeTed
B COOTBETCTBHH € 3aKOHOAATE/ILCTBOM.

s
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anC 1a4a NepCOHaAIbHBIX JaHHBIX paoommca BO3MOXKHA TOJLKO € COri1acHs deOTHM!\a HIA
B C/IYHaAX, MPAMO npeiyCMOTPEHHBIX 3aKOHOAATCIBCTBOM.

oJ
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[Mpu nepenade NEPCOHAILHLIX AaHHBIX paboTHHKA paloToAarTeNh AOKEH co0II01aTh
cneayiomue Tpebosanns:

- He cooB1IaTh NepCOHATbHBIE JaHHbie PaGOTHHKA TPETheH CTOPOHE Oe3 MACHMEHHOTO COLIaCHA
pabOTHWKE, 33 MCK/IIOYCHHEM CIydaes, KOrja 3T0 HeOOXOAMMO B UESX MPCAYNPEKICHHS
YIPo3hl KHIHH W 370POBHI0 palOTHHMKA, @ TAKKE B CAYHAAX, YCTAHOBICHHBIX (eiepatbHbiM
3AKOHOM |

- He coOBINaTh NEPCOHATbHbIC JaHHbie PAbOTHHKA B KOMMEPHECKHX Le/1AX 63 €ro MHCEMEHHOTO
COracHs:

- NPEAYNPEANTH AHIL MOMYHAIOMHNX IEPCOHATBHBIC AaHHble padOTHHKA. O TOM, HTO TH JaHHbIC
MOTYT GbiTh MCTIOJIB3OBAHBI JIHIIL B EJIAX, JUI KOTOPBIX OHH COOOIIEHE!, H TPeDOBaTh OT JTHX
ML MOATBEPAJIEHHA TOrO, HTO ITO MpaBwio cobmoeno. Jlkua, nony4anue nepeoHaibHbe
AanHble paboTHHKA, 0053aHb1 CODMOAATE PEKHM CEKPETROCTH (KonduaenusatsnocTy). Jlannoe
MOTOKEHNE HE PacTPOCTPAHAETCS HA OOMEH NMEPCOHATLHBIMH TaHHBIMH PAbOTHHKOB B NOPAIKE.
YCTRHORJICHHOM (pe/iepanbHbIMA 3aKOHAMH; ,



- patpewiath JI0CTYNl K [EPCOHAIBHBIM  [AHHBIM  PabOTHMKOB TONMBKO  CHEUHAILHO
VITOTHOMOYEHHBIM JIHLIAM, ONPEAENEHHBIM MPHKA30M [0 OPraHU3alHH, TIPH 3TOM VKA3aHHBIC
AMI@ JIOMKHBl HMETh [PAaBo NOMYYaTh TOJIBKO T€ NEPCOHANbHbIE JaHHble pabOTHHKA, KOTOPLIE
HeOOXOMMBI JUTS BBIMOJIHEHHS KOHKPETHBIX QyHKIHIA,

- HE 3ANPAUIABATE WHOPMALMIO O COCTOSHMM 310POBHS PabOTHMKA, 338 HCKTIOHCHHEM TEX
CBECHHI. KOTOPbIC OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIONHEHUS! PADOTHHKOM TPy 1080
thyHKIHA:

- nepefaBaTh NEPCOHATbHBIE JaHHbIC PAbOTHUKA NpeacTaBuTelsM PabOTHHKOB B MOPRIKE.
yetaHoBeHHOM TpyaosbiM KojekcoM, W OrpaHWyHBaTe JTY HHQOPMAIMIO TOMBKO TEMH
NEPCOHATLHBIMH AaHHLIMH PabOTHUKA, KOTOpLIE HEOOXOAMMBI JUIA BBINOJIHEHHA YKAIAHHBIMH
TIPEICTABHTENAMH HX (PYHKLIHH,

-

3.5.2. llepesaua nepcOHAILHBIX JAHHBIX OT JAEPKATEs HIAH €r0 MPEACTABHTE/ICH BHCLIHCMY
MOTPEOHTE N0 MOKET JONMYCKAThCH B MHHUMAIBHBIX 00beMax H TOMbKO B LE/SX BBIMOIHCHHA
ja/1at, COOTBETCTBYIOUMX OOLEKTHBHON NpUYHHae cOopa HTHX JaHHBIX.

-

3.5.3. Ilpu nepenaue MepCOHAIbHBIX AaHMBIX PAbOTHHKA MOTPEOMTENAM (B TOM YHCIC W B
KOMMEPUECKHX [easX) 3a Mpedensl opraHuzauun padorojarelb HE A0JKEH coobiate 3TH
JaHHbIe TPEThel cTopoHe 0e3 NMHCHMEHHOrO corjacus paboTHMKA, 32 HCKTIOHEHHEM CIY4acs.
KOT/1d 310 HeOOXOIMMO B 1IEISIX NPEIYTIPEXIEHHUs YIPO3DI AKH3HH H 310POBbI0 PAOOTHHKA WIH B
CyyasX, YCTRHOBIEHHLIX (elnepanbHbIM 3aKOHOM.

3.6. Bee mepn konuaeHuHATBEHOCTH NpH cOope, oO6paboTKe ¥ XPaHEHHH [MEPCOHATBHBIN
JaHHLIX COTPYAHHKA pacnpoCTpaHsioTcs Kak Ha OyMakHbie, Tak H Ha DIACKTPOHHbIE
(ABTOMATHIHPOBAHHBIE) HOCHTEH HH(OPMAIIHK,

3.7. He ponyckaeTcs OTBEYaTh HA BOMPOCHL, CBA3AHHBIC C [epeiadedt NEpCOHATbHOM
urdopMannn 1o Tenedony wim dakcy.

3.8. XpaneHue NepcoHaibHBIX J@HHBIX JOKHO NPOUCXOAHTH B MOPAIKE, HCKIOUAOMEM HX
VTPATY WM WX HETIPABOMEPHOE HCIOAbIOBAHKE,

3.9. [pn NpHRATHH pemieHMil, 3aTPArHBAIOIIUX WHTEpeck! paboTHHKA, paboToiarellh He UMeeT
[IpaRa OCHOBLIBATLCSH HA NEPCOHANBHBIX JAHHBLIX PAabOTHHKA, MOJYYCHHBIX HCKITIOHHTEIBHO B

pe3yaLTaTe MX ABTOMATH3MPOBAHHON 06GPabOTKH HIN 3IEKTPOHHOrO noayyenus. Pabotonarein
VHHTHIBACT JTHYHbIE KAYeCTBA PabOTHHKA, €10 100POCOBECTHEIA H HPPeKTHBHLIN TPy

4. locTyn K nepcoHaibHbIM JaHHbLIM

4.1. Buyrpentnii IocTyIl (10CTYT BHYTPH OpPraHH3aiium).

4.1.1. Tlpaso pocryna K nepcoHanbHbIM AaHHBIM COTPY/AHHKA HMCIOT:
- TEHEPATbHBIH JIMPEKTOP OPraHu3aLuu,

- PVKOBOAMTEIH CTPYKTYPHBIX ll()}lpa_'i;'.lCHCHHﬁ [0 HAIPaBICHHI ACATCABLHOCTH (1ocTyn K
JAHYHBIM 1JaHHBIM TOJIBKO COTPYIHHKOB CBOCTO nonpaznencuuﬂ):

- [IPA TIEPEBOJIE M3 OJHOIO CTPYKTYPHOTO MOAPA3/ICNCHUA B APYTO¢, AOCTYN K NepPCOHANLHbLIM
JTaHHBIM COTPY/AHHKA MOXET HMETh PYKOBOIHTE /b HOBOIO NMOAPA3ACICHHA,




- ¢cam paboTHUK, HOCHTENb IAHHBIX,
- APYTHE COTPY/IHHKH OPraHH3alHy [IPH BBITIONHEHHH HMH CBOMX cnyxeOHbIX 00f3aHHOCTEH.

4.1.2. Ilepedent M1, KMEIOWMX JOCTYI K NEPCOHANBHEIM JAAHHBIM PaDOTHHKOB, ONPEILIFeTCs
NPHKA30M IEHEPATBHOIO AHPEKTOPA OpraHH3alHy.

4.2. Breurnui 10CTyIL

4.2.1. K umcay mMaccoBblX notpebuTtesiell NMEPCOHATLABIX JAHHBIX BHE OPraHH3alllH MOWKHO
OTHECTH TOCY/IaPCTEEHHBIC B HErOCY A4PCTBEHHDIE QYHKUMOHAIBHLIC CTPYKTYPbL:

HATOrOBbIC HHCIICKIIHH]

[I[PABOOXPAHHTEIBHbIC OPraHbl,

- OPraHbl CTATHCTHKH,

- CTPAxOBbie areHTCTBA;

- BOSHKOMATHI;

- OPrafbl COIHANBHOIO CTPAXOBAHHS!

- IIEHCHOHHBLIC (POHIBL;

- nojapazie’leHs MyYHHIIATATLHBIX OPraHOB YIPaBICHHSA:

4.2.2. Ha3opHO-KOHTPOILHBIE OPraHbl UMEIOT J0CTYN K MHpOpMaliy TOALKO B chepe cBOEH
KOMMETEHUNH,

42,3, OpranuszalMy, B KOTOPHIE COTPYIHHK MOXET OCYIIECTBIATL NEPEUHCICHHA ACHOKHBIN
CPEACTE (CTPAXOBBIE KOMITAHHH, HErOCY/IAPCTBCHHBIE NEHCHORHEIE QOH/ILL, DIArOTBOPHTEALHEIC
OprasM3alMH, KPeAMTHBIC YUPEKICHHA), MOIYT MOMYHHTh JOCTYIl K NEPCOHANBHBIM AAHHBIM
pabOTHHKA TONLKO B CITy4ae €ro MACbMEHHOTO PaspeiIeHHs.

4.2.4, J/lpyrue opraHu3aiis.

Ceenenusi 0 pabOTAalOmeM COTPYJHMKE HJIH YKE YBOJCHHOM MOIyT ObITh NPEAOCTAB/ICHDI
APYro#l OPraHi3aiK TONLKO C MHCHMEHHOTO 3anpoca Ha 0/1aHKe OPraHH3aUHK, ¢ MPHIOKEHHEM
KOMHA HOTAPHATLHO 3aBEPEHHOTO 2asBICHNHA pabOTHHKA.

nCpCOlla.’leblt‘ JaHHBIC COTPY/IHHKA MOTYT ObITh [PEeAOCTABNCHBI POJACTBCHHHKAM H/IH HIACHAaM
ero CeMbH TONEKO € MHCBMEHHOIO paspeileHis caMoro CoTpy/1HuKa.

5. 3amuTa nepcoHa bHbIX JAHHBIX

5.1, Tloa yrpo3oit Win ONACHOCTBIO YTPATHl MEPCOHATBHBIX AAHHBIX MOHHMAETCH CAHHHYROC
WIM KOMILUICKCHOE. peaibHOe WIH NOTEHHMAILHOE, aKTHBHOE WM NACCHBHOE MPOABACHHE
JIOYMBIILIEHHBIX BOIMOKHOCTEH BHCUIHHX HJIM BHYTPEHHMX HCTOMHHMKOB YIpo3bl CO3/laBalh
HeG1aronpHaTHBIE COOBITHS, OKa3biBaTh JECTAOMIM3MpYIOUICe BO3ICHCTBHE HA JAUIHIECMYIO
HH(POPMALIHIO.

52. Puck yrpoinl moOsM HHPOPMAIMOHHBIM PECYPCaM CO3AAOT CTHXHHHbIC beicTBrA.
IKCTPEMATbHLIC CHTYAllWH, TEPPOPHCTHYCCKHE JICHCTBHA, ABAPHH TCXHHUCCKHX CpeICTE #




AHHHA  CBH3H, JApyrue oObexTHBHBIC OOCTOSTENBCTBA, @ TAKKE 3AHHTCPECOBAHHBIC W
HE3aHHTEPECOBAHHEBIC B BO3HHKHOBEHHH YIPO3bl JIHLA,

5.3. 3ammTa NEpCOHATBHBIX JAHHLIX NPEACTaBaAseT COOOM KECTKO PEerjIaMeHTHPOBAHHBIN M
AHHAMMYECKH  TeXHOJOIHYECKHH MPOLECe, MNPEeaynpekaalonini  HapyleHHe A0CTYITHOCTH.
IEIOCTHOCTH. J0CTOBEPHOCTH W KOHPHUACHUHAIBHOCTH NEPCOHAILHBIX JAHHBIX H, B KOHEYHOM
cuete, ODCCIIEYHBAIOMINHA OCTATOMHO HANECKHYH O0e30HacHOCTh HHGOPMALMH B npouccce
VIPABICHYECKOH ¥ IPOM3BOACTBEHHOMN JCATENLHOCTH KOMIAHHH.

3.4, 3alHTa NepCOHANbHBIX JIABHBIX pabOTHHKA OT HEMPABOMEPHOTO HX HCIOIb30BAHMS MM
vrpatel JoikHa Obite obecneuyena paboTojateneM 3a CYeT €ro CpeACTB B NOPAJKE.
YCTAHOBACHHOM (heIepanbHBEIM 3aKOHOM,

3.5. "Buyrpennsns 3ammra”,

5.5.1. OCHOBHLIM BHHOBHMKOM HECAHKUMOHMPOBAHHOIO AOCTYNA K MEPCOHATBHBIM IaHHbLIM
SBJIACTCA, Kak M[paswio, nepcoran, padoTaiomui ¢ JOKYMEHTaMH H OasaMH JaHHBIX.
PeraaMenTanss J0CTyna nepcoHana K KOHQUICHIMATbHBIM CBEACHHAM, JOKYMEHTaM M Gazam
J@HHBIX BXOMT B YHCJIO OCHOBHBIX HAlPABACHHH OPraHU3alMOHHON 3amuthl HHbOpMalnn ¥
NpeAHA3HAYCHA Ul pasrpaHUYeHUs MOJIHOMOUHH MEXAY DPYKOBOIAHTEIAMH M CHEUHATHCTAMH
OpraHu3aluy.

5.5.2. J1na obecniedenus BHYTPEHHEN 3aMNTHI IEPCOHATBHBIX JAHHBIX PabOTHHKOB HEOOX0AMMO
CODMIOAATL PR MEp:

- OlpaHyyYesHe W pernaMeHTalua cocraBa pabOTHHKOB, (VHKUHOHAILHBIE 0DS3aHHOCTH
KOTOPBIX TpedyroT KOHDHACHIHAILHLIX 3HAHMIT,

- CTporoe u3buparenpHoe H 000CHOBAHHOE PACHPEICNCHHE JOKYMEHTOB ¥ HHOOPMALIUH MEKIIN
paboTHHKaMH:

- palMOHANBHOC pazMelleHue pabouux MecT pabOTHWKOB, NMPH KOTOPOM HCK/HOHANOCH Obl
DECKOHTPOIBHOE HCMOML30BAHKE 3ANIAeMON HHPOPMALIHH;

- 3Hanue pabOTHHKOM TpeOOBAHUNH HOPMATHUBHO - METOJMMECKHMX JOKYMEHTOB [0 3allH1e
AHQOPMALIHHY H COXPAHEHWH TaHHEL

- HAIMYHE HeOOXOHMBIX _\‘CﬂOBHﬁ B MOMCIICHHH JUiA paﬁt)'l'hl c KOHQ)HJCHUH&'IMIMMH
AOKVMECHTAMH H fazaMu JaHHBIX;

- OIPCACICHUE W perllaMeHTalldg coctaBa paﬁomuxoa. HMEHOUIUX [1paBO 4OCTYNA (BX(O/1a) B
MOMCHIEHHE, B KOTOPOM HaxOIHTCS BhIYMHC/IHTE1bHAA TEXHHKA:

- OpPra’n3aIis MopaiKa YHHYTOXEHNT HHOpMaIHH;

- CBOEBPEMEHHOC BLIABICHUE HapyuieHus TpeQoBaHHH paspemIHTENILHON CHCTEMBI J0CTYHA
pabOTHHKAMM 1101pa3ACCHHS;

- BOCTIMTATe/IbHAd M pajbiCHUTENbAAA pabora ¢ COTPYAHMKAMH NOAPazACHCHHs 110
MPCAYIPEANCHHIO  YTPaThl UEHHBIX CBeleHHR npu  pabore ¢  KOHOMICHUMATBHBIMY
JOKYMEHTaMH,

- HE JIONYCKAeTCH BhLAAYA /HYHBIX AEN COTPYJAHHMKOB Ha pabouue MecTa pYKOBOIMTENIeH.
/lngnpie siesa MOTYT BBIAABATHCH Ha pabouHe MECTa TONBKO TEHEPATLHOMY IHPEKTOpY.



pabOTHHKAM OTJENa NEPCOHAIA H B HCKIMIOYUTENBHBIX CIIYYasX, Mo NHCBMEHHOMY PaspeilcHHIO
FeHEpPATHHOrO JMPEKTOPa, - PYKOBOJHTEMO CTPYKTYPHOIO NOApa3jicieHus. (HanprMmep, fpu
IIOITOTOBKE MATEPHANIOB [UI aTtecTaly paboTHHKA).

5.5.3, 3ammTa NepcoHabHbIX JaHHBIX COTPY/IHHKA HA YICKTPOHHBIX HOCHTEAX.

Bee nanku, cojiepkaiie NepcoHANbHBIE JaHHbIE COTPYIHMKA, A0KHL OblTh 3aLIHIICHbI
napojieM, KOTOpbHH €oo0IMAaeTcs PYKOBOMMTEMO CIyXKObl YNPABICHHA [MEPCOHANOM M
PYKOBOJAHTEIIIO CAYKOB! HHDOPMAHOHHBIX TEXHONOIHH

5.6, "Bueuinsa 3aummra’.

56.1. Jlng  3awmmTel  KOHGMACHUMANbHOH HMHPOpPMAUMM  CO3JAIOTCH  LCIACHANPABICHHBIC
HEONArONPHATHBIE YC/IOBHA M TPYAHOUPEOAOIHMBIE NPEHSITCTBUN A JIHUA. THITAOUIETOCs
COBEPUIHTDL HECAHKIIMOHUPOBAHHIH 10CTYN M OBAajeHHe HHpopmauned. Llensio u pesyisTatom
HECAaHKIHOHHPOBAHHOIO JI0CTYNa K HMHGOPMAMOHHBEIM pecypcam MOxeT ObiTh HE TONLKO
OBJAJIEHHE [IEHHBIMM CBEJICHHAMH W WX HCNOAL30OBAHHE, HO M HX BH/IOH3IMEHEHHC.
VHHUTOKCHHE, BHCCEHHWE BHpYCa, noaMeHa, QaiscHduKalua ColepKaHHd pPEKBHIHTOB
JAOKYMEHTA H Ap.

5.6.2. Tloa MOCTOPOHHUM JTHIOM NOHHMaETCA MO00E AMLO. HE HMEIOIIEE HENOCPEACTBEHHOTO
OTHOMICHHS K JCATCILHOCTH KOMMAHHH, NOceTHTead, paboTHHKH APYIrHX OPraHu3alHOHHbIX
crpykryp. [locToponnne nHUA HE TONKHEI 3HATHL pacnpesenenne GyHKuni, pabousne npouecchi,
TEXHOJIOTHIO COCTABACHHA, OPOPMICHHA, BEIIEHHA M XpaHeHHs AOKYMEHTOB, Je1 M pabounx
MATepHAIOR B OT/IEJIE NepCoHana.

5.6.3. Jlan obecrieyenus BHCUIHEH 3alIUTE MEPCOHATBHBIX JAHHBIX COTPYAHHKOB HEoOXOMMO
cobmonats psj Mep:

- OPRIOK [TPHEMA. YHETa M KOHTPOJIA JEATeILHOCTH MOCCTHTEIICH!

- TIPOIYCKHOM PEXUM OpraHu3aliuy;

- Y4€T ¥ NOPAJIOK BBLIA4H YIOCTOBEPEHHH;

- TEXHHYECKHE CPEICTBA OXPaHBl, CUIHAIH3AIMN]

- TIOPSAOK OXPaHbl TEPPUTOPHH, 3MaHUHA, NOMEIeHHH, TPAHCTIOPTHLIX CPEACTB;

- TpefoBanmns K 3ammTe MHQOPMALHHE MPH UHTEPBBLIOUPOBAHNH H COBECCLOBAHUMAX.

5.7. Bee auua, css3aHHbiE ¢ nojxydeHdeM, obpaboTKoH M 3aHTOH MepCOHATBHBIX TaHHBIX.
o0s3anbl noAnKHcaTs 00A3aTENLCTBO O HEPA3IALICHAH NIEPCOHAIBHBIX AaHHBIX PAOOTHHKOB.

5.8. T1o BOIMOKHOCTH NEPCOHATBHBIC JAaHHBIE 0DE3IMYHBAIOTCH,
5.9, Kpome MEp 3aiuThl [EPCOHANLHLIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATCIHCTBOM,

paémo;la'rc;m. pa60Tlil!KH H HX TNPCACTABHTEIIM MOI'YT Bmpa()a'rbusa'rb COBMCCTHLIC MCDBL
JAUATh] NCPCOHANIBHBIX HaHHbLIX p860'l‘HliKOB.

6. [IpaBa u o6si3anHoCcTH paboTHHKA

6.1. 3akpenienue npas pabOTHHKA, PErIAMEHTHPYIOLIHX 3aIIHTY €ro NEPCOBATEHBIX JaHHbIX.
o0ecne HBaeT COXPaHHOCTD MOTHON H TOMHON HH(hOPMALIHH O HEM.
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6.2. PaboTHMKM H WMX 0OPSACTABHTENH JAOMKHBLI ObITh O3HAKOMJICHBI [0 DPACIHCKY ¢
JOKYMEHTaMH OPraHH3alliM, YCTaHABIHBAIOIIHMH NIOPAI0K 00pabOTKH NEPCOHATBHBIX JaHHBIX
pabOTHHKOB, a Takke 00 uX npasax v 00s3aHHOCTAX B 3TOH 00aacTH.

6.3. B uensix 3aliMThl NEPCOHANBHBIX MaHHBIX. XpaHAHXca y paborosareis, pabOTHHK HMECT
npaso;

> 1’])6‘603&'!‘5 HCKCTIOHEHHS HITH HCTIPABJICHUS HEBCPHBIX HITH HETIOTHBIX NMEPCOHATBHBIX JTAHHbIX,

- Ha cBoGoAHbI GecnaaTHB JOCTYN K CBOHM MEPCOHATHHBIM JIAHHBIM, BKIKOYas NPaBo Ha
noAyyeHne Konui moOol 3anucy, coaepikalie NepcoHaTbHBIE JAHHbIE,

- NEePCOHAIBHBIC IAHHBIE OLEHOYHOIO XapakTepa JONQIHHTL 3afBACHHCM, BBIPAKAIOUIHM €ro
COOCTBCHUYIO TOYKY 3PCHMS;

- OTIPEIENATH CBOMX NpeAcTaBuTeNeH Ul 3aUMThl CBOMX NEPCOHATLHBIX JaHHbIX;
- Hd COXPaHCHHE W 3aLIHTY CBOEH THYHON M CeMeHHON TallHbI.
6.4. PaGoruuk oba3aHn:

- nepeaasarh  paborojareNio WM €ro  MPEACTaBHTENIO  KOMIUIEKE  JIOCTOREPHBIX,
AOKYMECHTHPOBAHHBIX TCPCOHANBHBIX JAHHBIX. COCTAB KOTOPBIX YCTAHOBACH | PYy/10BBIM
KojgexcoMm PO,

- CBOEBPEMEHHO coo01aTh paboToAaTeNd 00 H3MEHSHHH CBOMX NEPCOHATBHBIX AaHHbIX

6.5, PaborHukn craBsT paborojatens B M3BECTHOCTE 00 H3MeHeHHMH GaMHANH, HMEHH,
OTHECTBA, AaThi POXKIACHMS, HTO [0YYACT OTPAKCHHE B TPYAOBOH KHMIKKE Ha OCHOBAHMH
NPEACTABICHHBIX AOKYMEHTOB. [IpH HEoOXOMMMOCTH K3MEHAIOTCH JaHHbie 00 00paoBaHuH.
npodieccun, CrrenHaTbHOCTH, MPHCBOCHUH HOBOI'O pa3psjia 4 up.

6.6. B uensx 3anMThi HACTHOM KHU3HH, ITMYHOR M ceMeHHOH TaliHbl pabOTHHKH HE JOIKHBI
OTKa3bIBaThCA OT CBOEIO Npasa Ha 00paboOTKY NMEPCOHANBHBIX JAHHLIX TOJNBLKO € MX COINIACH:.
MOCKOJILKY 2TO MOXKET MOBIeYL NPHIHHCHHE MOPAILHOIO, MATEPHAILHOTO Bpea.

y A OTBeTcTBEHHOCTD 3a pasraauieHue KOHPHICHUHATBHOH
HHpOPMALHNH,CBA3AHHON C NePCOHAIbHBIMH IaHHbLIMH

7.1. TlepconaipHas OTBETCTBEHHOCTL - OJHO M3 rAaBHBIX TpeDoBaHWMH K OpraHuzauuu
GYHKIHOHUPOBAHMA CHCTEMB! 3aUMTHE NEePCOHATbHOH HHbOpMauun u 00R3aTE/IBHOE YCIOBKE
obecneyeHns HPPEKTHBHOCTH ITOH CHCTEMBI.

7.2, Opuamueckue H  (QH3WYECKHC [THLA, B COOTBETCTBHHM CO CBOMMH I1OJIHOMOYMAMH
paazelommre  uHdopMalMen o rpaaiaHax, NoOAyYamMe W MCMOIB3VIONIME €€, HecyT
OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOAaTeILCTBOM Poccuiickoit Deaepauuy 3a HapyLeHue
pekuMa 3alINThL, 00paboTKH H OPAIKA HCNONB30BAHHS ITOH UHGOPMALIHH.

7.3. Pykosoaurens, paspelialomui JOCTYN COTPYAHHKA K KOH(PUICHUHAILHOMY JIOKYMEHTY,
HeceT NePCoHANBHYIO OTBETCTBEHHOCTD 3a JaHHOS Pa3pelleHHe.

74, Kakapii cOTPYAHHK Opradu3aluu. noaydaiommii ais paboTil KOHDHICHINATLHbI
JAOKYMCHT, HETCT CAHHONHYHYH) OTBETCTBCHHOCTE 3a COXpPaHHOCTDL HOCHTE 1A "
KOH(HICHIHATLHOCTE HHQOPMAIIHH, :



7.5. JInua, BHHOBHBIC B HAPYHNICHWH HOPM, PEryIHpPYIOINMX noiaydenne, obpaboTky  3aimuTy
NEPCOHAJIBHBIX  JaHHBIX  paboTHHKA, HECYT HCHHMIUIHHAPDHYIO, QJIMHHHCTPATHBHYIO.
rPakIaHCKO-TIPABOBYIO MM YIOJIOBHYK) OTBETCTBEHHOCTh B COOTBETCTBUH C (efepaibHbIMH
3AKOHAMM.

7.5.1. 3a HCUCHOIHEHME WIH HEHAICKAUIEE HCNONHeHHe palOTHUKOM 110 €ro BHHE
BO3JIOWEHHBIX Ha Hero o0s3aHHOCTEH NO COBMOACHHIO YCTAHOBICHHOIO NOpPAAKa padoThl CO
CBEACHHAMA  KOH(HICHUHANLHONO  Xapakrepa  paboTojarens  BIOpase  NPHMEHATH
npeaycMoTpennbie Tpyaoskiv KonekcoM AHCUHILUTHHAPHBIE B3bICKAHUA.

7.5.2. JIoKHOCTHBIE JHLA, B 00A3aHHOCTL KOTOPBIX BXOIMT BEICHHE MEPCOHATBHBIX JAaHHBIX
COTPYIHHKa, 00a3aHbl o0ecneunTh KaXIOMY BO3MOMKHOCTH O3HAKOMICHHA C JOKYMCHTAMH H
MaTepHalaMH, HeNOCPeJACTBEHHO 3aTParuBAIOUIHMKE €ro npasa ¥ c¢BoOOABL, €CIH HHOC HE
npeaycMoTpeHo  3axkoHoM. HenpasoMepnbiii 0TKa3 B NpeOCTaBNCHMH COOpaHHBIX B
YCTAHOBIEHHOM HOPAJAKE JOKYMEHTOB, MO0 HECBOEBPEMEHHOE NPEAOCTABACHHE TAKUX
NOKYMEHTOB MIH HHOH wuWHQpOpMamMH B CIy4asX, NPeJyCMOTPEHHBIX 3aKOHOM, IHOO
NPEIOCTAB/ICHHE HENOMHOM MIM 3aBEIOMO NOKHOH MHDOPMALMH - BICHET HAIOKEHME HA
JOMKHOCTHBIX ML aJAMMHMCTPAaTHBHOIO wrTpada B pasmepe, onpegensiemom Koiekcom o6
AIMHHHCTPATHEHBIX NPaBOHAPYICHHAX.

7.5.3. B coorserctny ¢ I'paxnanckum Koaekcom mHuLa, He3aKOHHBIMH METOIaMH MOAYYHBIIHE
HHOOPMALIHIO, COCTABIAIOIYIO CAYKEeOHYIO TaliHy, OOf3aHBl BOIMECTHTH [IPHYHHEHHbLIE
yOBITKH, NPHYEM TaKaA ke 00A3aHHOCTL BO3naraeTes M Ha pabOTHHKOB.

7.5.4. Yronornad OTBETCTBEHHOCTh 3a HapylEHHE HEMPHKOCHOBEHHOCTH HaCTHOH Ku3HM ( B
TOM HUC/IC HE3AKOHHOE CODMpaHHe WM pacHpOCTPAHCHHE CBEACHWH O HaCTHOH KWIHM [THUA,
COCTABNAOUIETO €0 JHMHYID MM CEMeHHYW TaliHy. 0e3 ero corjacus)., HenpaBoMepHbii
JOCTYN K OXPaHAeMOil 3a8KOHOM KOMOBIOTEPHOM HHOOPMALHH, HEMPABOMEPHEIH OTKa3 B
NpeaoCcTaBICHAN COOPaHHBIX B YCTaHOBICHHOM MOpAJKE JOKYMEHTOB H CBEJICHHH (eciau ITH
AeSHHS NPHYHHUIH BPEJ NPABAM M 3aKOHHBIM HHTEPECAM I'DAXIAH), COBEPUICHHBIC JTHLOM ¢
HCTIOIB30BAHHEM CBOEr0 CIY)XeOHOrO MOJIOKEHHS HaKa3biBaeTCcA WTpapoMm, THOO JHIICHHEM
NpaBa 3aHUMATh OMpPEJE/ICHHBbIE NO/DKHOCTH HITH 3aHWMAThCA ONpEACNCHHON ACATEIBHOCTIO,
mmbo apecToM B cooTBeTcTBHH ¢ YK PO,

7.6. HenpaBoMepHOCTL JACATEALHOCTH OPraHOB TOCYAApPCTBEHHONH BAACTH M OpraHM3auMi 1o
cOopy H HCHONL30BAHMIO TMEPCOHAIBHBIX JAHHBIX MOKET ObITb YCTAHOBAEHA B CYAcOHOM
NOPsUIKE.



